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matter will be referred to the Principal
Official Responsible for Acquisition
(PORA) for a final determination.

(k)(1) Source selection information in-
cludes ‘‘derivative documents’’ which
are documents containing references to
or directly citing or paraphrasing pro-
prietary or source selection informa-
tion.

303.104–5 Disclosure of proprietary
and source selection information.

(a) The contracting officer or any
other individual who prepares, makes
or controls proprietary, source selec-
tion information, or derivative docu-
ments shall—

(1) Ensure documents are marked as
prescribed in FAR 3.104–4 (j) and (k);

(2) Provide physical security for doc-
uments in the office environment dur-
ing and after duty hours; and

(3) Ensure security of interoffice
mailing of documents by using opaque
envelopes, double wrapping with more
than one envelope, and sealing of enve-
lopes, as necessary.

(b) Individuals responsible for prepar-
ing derivative documents are respon-
sible for marking such documents in
accordance with FAR 3.104–5(b).

(c) Only the contracting officer has
the authority to authorize individuals,
or classes of individuals, access to pro-
prietary or source selection informa-
tion for each procurement except for
paragraph (d) of this section.

(d) The following classes of individ-
uals are authorized blanket access to
only that source selection information
developed before a request for contract
is sent to the contract office, or to
later modifications or supplements to
such information—

(1) The generators of the require-
ments, including program, scientific,
and technical experts involved in the
development of the statements of
work, specifications, evaluation plans,
budget estimates, or similar docu-
ments;

(2) Reviewing officials; and
(3) Supervisors in the management

chain of the individuals listed in para-
graphs (d) (1) and (2) of this section.
The contracting officer shall include in
the contract file names and functions
of any other individuals authorized ac-

cess to proprietary or source selection
information.

303.104–6 Restrictions on Government
officials, employees, and consult-
ants.

(b) Procurement officials leaving the
Department will be required to com-
plete the certification set forth in
Chapter 1–90 of the General Adminis-
tration Manual if that official leaves
the Department during the conduct of
a procurement expected to result in a
contract or modification in excess of
$100,000. The administrative officer will
forward a copy of the certification to
each responsible contracting officer for
incorporation into the contract file.

303.104–9 Certification requirements.

(c) The contracting officer shall in-
clude the contracting officer certifi-
cation in the contract file for each con-
tract action over $100,000. Including the
certificate in the contract file shall be
considered notification to the head of
the agency.

(e)(2) The waiver shall be submitted
to the Office of Acquisition and Grants
Management in the Office of Manage-
ment and Acquisition, Office of Man-
agement and Budget in the Office of
the Secretary for review and approval
before submission to the head of the
agency.

303.104–11 Processing violations or
possible violations.

(a)(1) The contracting officer deter-
mination that a reported violation or
possible violation of the statutory pro-
hibitions has no impact on the impend-
ing award or selection of a source must
be submitted through channels, along
with supporting documentation, to the
PORA for review and approval of the
determination before award of a con-
tract.

(2) The contracting officer’s deter-
mination that a reported violation or
possible violation of the statutory pro-
hibitions has an impact on the pending
award or selection of a source must be
referred through channels, along with
all related information available, to
the PORA (if the PORA is an SES) or
to another SES official designated by
the OPDIV. That individual will—
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